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ʆȅǺǢ ǵνǼ ֨ȅǧǶʔ ǵȄǺ Ԝ͌Ȅ ǵνǼ 

ș ֗ȅǺǢȄ 3 

Ț ȀȄǴȄǼǰ ȅǵȋǳɝǾǵȄ ț 

ț ϜȄǸȀ֚ȁ Ȝ 

Ȝ ȭȁȄǺ ϜȄȋǸǼ ȮǸȅǾ͊ʅ 5 

ȝ ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ Өȅʱ ʙϊǱ ȝ 

ȝ.ș ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ ȝ 

ȝ.Ț ȭȀǢǾǵ ș Ȟ 

ȝ.Ț.ș οǶǢ̼ 7 

ȝ.Ț.Ț ǖȅǹǽʹʅ 8 

ȝ.Ț.ț ȭǢȐǾǽǤǱ ǚȋ˶ϩȀ֚ȁ Ƞ 

ȝ.Ț.Ȝ ǢȄǻɝȄǸȅǽ ȡ 

ȝ.ț ȭȀǢǾǵ Ț șȘ 

ȝ.ț.ș Ǻ̆ǰȄǽȓ / ȅǸǹȄȋǤǼ ǢȄǻɝʆȋǺǼ өȑȄ̇ ǷǽȄǷǽ/ʙǹȄǸ șȘ 

ȝ.Ȝ ȭȀǢǾǵ ț șȚ 

ȝ.Ȝ.ș ȭǢȐǾǽǤǱ ǚȋ˶ϩ șȚ 

ȝ.Ȝ.Ț ǢȄǻɝʆǺ șț 

ȝ.Ȝ.ț ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ ș4 

ȝ.Ȝ.Ȝ ԛǵɝȄ̍ ȅǧʔ 16 

ȝ.ȝ ȀǔȋǻȄǩǵȆ 1ȟ 

ȝ.ȝ.ș ȀǔȋǻȄǩǵȆ ș Ǿ̞ȀǔȋʹǶ 1ȟ 

ȝ.ȝ.Ț ȀǔȋǻȄǩǵȆ Ț ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢȀ֚ȁ, ǸȄ͚ǸȄȓǵǢȄǼȆ ǳ̔Ǽ/Ȁǔ͛ȄȀ֚ȁ ǞǸǔ ǶȅǼǺȄǶ Ƕ˸ȅǱ 1Ƞ 

ȝ.ȝ.ț ȀǔȋǻȄǩǵȆ ț ǢǺɝȀ̩ Ȅǳǵ ǽ́ʅǺȄʔȄ ǖǩɝȋǵǼ ȭ́ȋʔ ǖϢȄϢ Ǻ̆ǰȄǽȓ/ ȅǸǹȄȋǤǼ ȅǵǢǬ ǚǶǼ ȅǵǹɝǼǾȆǽǱȄ Ț0 

Ȟ ǖʈǤȅǱ ȚȚ 

Ȟ.ș ǺȄȅȀǢ ǖǩɝǵ ȚȚ 

Ȟ.Ț ǞȅǶǞ ǖǩɝǵ ǳȄȅǣǽ Ț3 

ȟ ǢǺɝȀ̩ Ȅǳǵ ֚ϨȄȓǵ Ț4 

ȟ.ș ǿ̐ȄȅȀǢ ֚ϨȄȓǵ Ț4 

ȟ.Ț ǸȄȅǿɝǢ ֚ϨȄȓǵ Ț4 

7.3 ϤǸȁȄǼǢȄǼȆ 25 

ȟ.Ȝ Ȁǔ͛Ȅ 25 

ȟ.ȝ ǞȅǶǞ ʙȄ̔ ǖԑȋǼȄǴ 26 

ȟ.Ȟ ǞȅǶǞ ȭȀʨǔ 26 

ȟ.ȟ ǞȅǶǞ ǳȄȅǣǽ ȭȀʨǔ 27 

ȟ.Ƞ ǞȅǶǞ ǖǩɝǵ ȭȀʨǔ 28 

ȟ.ȡ ǞȅǶǞ ǖǩɝǵ ǳȄȅǣǽ ȭȀʨǔ 29 

Ƞ ʙȅǱȋǸǳǵ 30 

Ƞ.ș ǺȄǵǳ̃ ǖǩɝǵ 30 

Ƞ.Ț ǿȄ̐ȄȅȀǢ ǖǩɝǵ 31 

Ƞ.ț ȀҪǰɝ ǞȅǶǞ ȭǳӝǵ 31 

Ƞ.4 ȅǸǹȄǤ ǖԑȀȄȋǼ ǞȅǶǞ ʙȅǱȋǸǳǵ 32 

Ƞ.5 ȮʔǺȄȅȀǢ ǖǩɝǵ ʙȅǱȋǸǳǵ 32 

ȡ Ȁǔȅ͆͊ ǳȅǽǽȀ֚ȁ 33 

șȘ ȅǸǸǼǰ ǶȅǼǸǱɝǵ 33 

șȘ.ș ǶȄȀǠȓȄǮɝ ǶȅǼǸǱɝǵ 33 
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șǑ֗ ȅǺǢȄǕ 

 

ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ Өȅɦ (ǞȅǶǞ) ֚ǽǱ ǤǰʙǩȄǱ̆Ȇ ǸȄǔǽȄȋǳǾ ȀǼǢȄȋǼǼ ǺȄǵǵȆȓ ʙǴȄǵǺ̆ȆǼ ʙȅǱȅǵȅǴ ȅȁȀȄȋǸ Ǻȅ̆ǶȅǼǿǳ ȀȅǧǸ 

ǞǸǔ Ȁǔȅ͆͊ Ǻ̆ǰȄǽȋȓǼ ǳȄȅȓΖʙȄ̔ ǺȄǵǵȆȓ Ǻ̆ȆǼ ʙȅǱȅǵȅǴ ȅȁȀȄȋǸ Ȁǔȅ͆͊ Ǻ̆ǰȄǽȓ/ȅǸǹȄȋǤǼ ȀȅǧȋǸǼ Ǻȋϡ ϖȄʹȅǼǱ ǞǢʨ 

ȀǺȋǪȄǱȄ ǳȅǽǽǑ  

 

ȀǼǢȄȅǼ ǢǺɝǢȄȋ˦ ϖˏǱȄ Ǡ ǳȄȓǸ˸ǱȄ ֕ȅ˸, Ȁ̩ȋǳǼ ǻǲȄǻǲ ϤǸȁȄǼ ȅǵȅ́ǱǢǼǰ ǞǸǔ ʙȄȅǱ͌ȄȅǵǢ ȀʹǺǱȄ ǚ̏ȓȋǵǼ ǽȋʹʅ 

ȀǼǢȄȅǼ ǢǺɝȀ̩ Ȅǳǵ ϤǸ͛ȄǶǵȄ Ƕ˸ȅǱǼ ǗǠǱȄȓ ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ Өȅɦ ʙǸǱɝǵ ǢǼȄ ȁȋȓȋǨǑ Ǟǘ ӨȅʱȋǱ Ȁǔȅ͆͊ 

Ǻ̆ǰȄǽȓ/ȅǸǹȄȋǤǼ ȭǢȐǾǽǤǱ ǚȋ˶ϩȀ֚ȁ, Ǟ ȀǢǽ ȭǢȐǾǽǤǱ ǚȋ˶ϩ ǖǩɝȋǵǼ ǩϢ ӡȁȆǱ ǢȄǻɝʆǺȀ֚ȁ ǞǸǔ Ǟ ȀǢǽ 

ǢȄǻɝʆȋǺǼ ǷǽȄǷǽ ǶȅǼǺȄȋǶǼ ǩϢ ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ Ǡ ǽ́ʅǺȄʔȄȀ֚ȁ ȅǸԐǱ ǼȋȓȋǨǑ Ȁǔȅ͆͊ ǖǲɝǸǨǼ ȀǺȄ̔ ȁǠȓȄǼ ǶǼ ǟ 

ǸǨȋǼǼ ӨȅɦȋǱ ȅǵǴɝȅǼǱ ǽ́ʅǺȄʔȄȀ֚ȋȁǼ ȅǸǶǼȆȋǱ Ȁǔȅ͆͊ Ǻ̆ǰȄǽȓ/ȅǸǹȄȋǤǼ ʙӜǱ ǖǩɝǵ ֚ϨȄȓǵ ǢǼȄ ȁȋǸǑ  

 

ȚǑ ȀȄǴȄǼǰ ȅǵȋǳɝǾǵȄǕ 

 

- ǞȅǶǞǞǺǞȀ ǞǢʨ ǠȋȓǸ ǖʅȄȅ̘ȋǢǾǵ Ǒ Ǟʨ ǨȄǮȂȄ ǞǼ ǖϢ ȭǢȄǵ ϤǸȁȄǼȅǸȅǴ ǵȄǘǑ 

- ϤǸȁȄǼǢȄǼȆȋǢ ǘ̀ȄǼȋǵǬ ȀǔȋǻȄȋǤǼ ǶȄǾȄǶȄȅǾ ȅȀȋ͗Ǻ ϤǸȁȄȋǼǠ ȀȋǧǱǵ ǲȄǢȋǱ ȁȋǸǑ 

- Ǟʨ ϤǸȁȄȋǼǼ ǩϢ ǞǢʨ ͗ʅȄ̃ȄǮɝ ȭǮ͔ǬǶ ǖǲǸȄ ϨȄǶǬǶ ǨȄȑȄ ǖϢ ȭǢȄǵ ȅǵȅǳɝ͊ ȁȄǮɝǠȓʅȄǼ Ǡ ȀǷǬǠȓʅȄǼ ǞǼ ʙȋȓȄǩǵ ǵȄǘǑ 

- ϤǸȁȄǼǢȄǼȆȋǢ ǞȅǶǞǞǺǞȀ ǞǼ Ǟǘ ǠȋȓǸ ǖʅȄȅ̘ȋǢǾǵʨȋǱ ʙȋǸǾ ǢǼȄǼ ǩϢ ȅǵ̦ȅǽȅǣǱ ǴȄǶͼȅǽ ǖԑȀǼǰ ǢǼȋǱ ȁȋǸǕ 

 - ǽǤǘǵ ȭǶǩǕ 

șǑ ʙǲȋǺǘ http://apams.cabinet.gov.bd/ Ǟǘ ǠȋȓǸ ʪǢȄǵȄʨ ǖǲǸȄ ȅǽǔǢʨ ǖʅȄȋʑȀǸȄȋǼ ȅǽǣȋǱ ȁȋǸǑ 

ȚǑ ǠȋȓǸ ǖʅȄȋʑȀʨȋǱ ǻȄǠȓȄǼ ǶǼ ȅǧʔ ǵνǼ-ș ǞǼ ȭǶǩʨ ȭǳǣȄ ǻȄȋǸǑ 

 

ȅǧʔ ǵνǼ-ș 

 

http://apams.cabinet.gov.bd/
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țǑ ǘǚǩȄǼ ǞǼ ǵȄȋǺǼ ȭʹȋʔ ǞǢʨ ǗǘȅǮ ǬȄǘǶ ǢǼȋǱ ȁȋǸ ǞǸǔ ǶȄȀǠȓȄǮɝ ȅǳȋǱ ȁȋǸ( ǖʅȄǮȅǺǵ ǢԇɝǢ ȀǼǸǼȄȁӜǱ)Ǒ 

ȜǑ ǞȅǶǞǞǺǞȀ ǖʅȄȅ̘ȋǢǾǵ Ǟ ǽǤǘǵ ǢǼȄǼ ǩϢ ǽǤǘǵ ǸȄǬȋǵ ȅʴǢ Ǣξǵ(ȅǧʔ ǵνǼ-ș)Ǒ ȀǷǽǹȄȋǸ ǽǤǘǵ ǢǼȄǼ ǶǼ 

ǞȅǶǞǞǺǞȀ ǖʅȄȅ̘ȋǢǾȋǵǼ ȭȁȄǺȋǶǩʨ ǸȄǺ ȅǳȋǢ ǘǚǩȄȋǼǼ ǵȄǺȀȁ ȭǳǣȄȋǸ, ȭǻǬȄ ȅǧʔ ǵνǼ-Ț Ǟ ȭǳǣȄǵ ȁȋȓȋǨǑ 

ȝǑ Ǟʨ ǨȄȑȄǠ, ȭǻȋǢȄȋǵȄ ȅǢӫ ǩȄǵȋǱ ǽǤǘǵ ǸȋʺǼ ȅǵȋǧ ȭǳǠȓȄ ǘȋǺǘǽ ǞȋʑȀ Ǟ ǘȋǺǘǽ ǢǼȋǱ ǶȄǼȋǸǵ           

(ȅǧʔ ǵνǼ-ș)Ǒ 

 

 

ȅǧʔ ǵνǼ-Ț 

 

țǑϜȄǸȀ֚ȁǕ 

ǽǤǘǵ ǢǼȄǼ ǶǼ ȭȁȄǺȋǶȋǩǼ ȭǺԑʅǸȄȋǼ ȭǻ șȘ ʨ ȭǺԑʅ ȭǳǣȄ ǻȄȋǸ ȭȀͼȋǽȄ ȁǽǕ 

* ȭȁȄǺ 

* ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ Өȅʱ ʙϊǱ 

* ǖʈǤȅǱ 

* ǢǺɝȀ̩ Ȅǳǵ ֚ϨȄȓǵ 

* ȅǸȋ͆ǿǰ 

* ʙȅǱȋǸǳǵ ȭǳӝǵ 

* Ȁǔȅ͆͊ ǳȅǽǽȀ֚ȁ 

* ȅǸǸǼǰ ǶȅǼǸǱɝǵ 

* ǞȅǶǞ ǳȄȅǣǽ Ǣξǵ 

* ȀȄȁȄϦ 

Ǟǘ ǳǾʨ ȭǺԑʅǼ ȮǸȅǾ͊ʅ ǞǢ ǞǢ ǢȋǼ ȅǵȋǧ ȭǳǠȓȄ ǸǰɝǵȄ ǢǼȄ ȁǽǕ 
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ȜǑ ȭȁȄǺ ϜȄȋǸǼ ȮǸȅǾ͊Ǖ 

ȭȁȄǺ ϜȄǸʨ ֚ǽ ǞȅǶǞǞǺǞȀ ȭǶǩǬȄȋǢ ʙȅǱȅǵȅǴΖ ǢȋǼǑ ǞȅǶǞǞǺǞȀ ȭȁȄǺ ϜȄǸʨȋǱ ֚ǽǱ ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ 

ӨȅʱǼ ȅǸȅǹ̏ ǖǔǾ Ȁ̩ ȋǢɝ Ȁǔȅʹ̔ Ǳϟ ǼȋȓȋǨǑ ǞǨȄȑȄǠ ǽǤǘǵӜǱ ʙȅǱ͌ȄȋǵǼ ǚǶǼ ȭǢȄǵ ȭǢȄǵ Ǻ̆ǰȄǽȓ/ȅǸǹȄȋǤǼ 

ȅǵǹɝǼǾȆǽǱȄ ǗȋǨ ǱȄ ǮȄǵǶȄȋǾ ȭǳǣȋǱ ǶȄȋǸǵ, ǻȄ Ț ǵνǼ ȅǧȋʔ ʙǳǾɝǵ ǢǼȄ ȁȋȓȋǨǑ 

 

 

 

ȝǑ ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ Өȅʱ ʙϊǱǕ 

ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ Өȅʱ ʙϊǱ-Ǟǘ ϜȄȋǸ ȝʨ ȀȄǸȋǺԑʅ ǼȋȓȋǨǑ Ǟǘ ȝʨ ȭȀǢǾȋǵǼ ʙȋǱʅǢʨȋǱ ǗǼǠ ȅǢӫ ǚǶ-

ȭȀǢǾǵ ǼȋȓȋǨ Ǒ ǞǘͼȋǽȄ ǘǚǩȄȋǼǼ ֧ȅǸǴȄǼ ǩϢ ȅǧʔȀȁ ǸǰɝǵȄ ǢǼȄ ȁǽǑ  

ǸȄȅǿɝǢ ǢǺɝȀ̩ Ȅǳǵ Өȅʱ ʙϊǱ-Ǟǘ ϜȄȋǸ ȭǻ ȝʨ ȭȀǢǾǵ ǼȋȓȋǨ ȭȀͼȋǽȄ ȁǽǕ 

șǑ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ 

ȚǑ ȭȀǢǾǵ-ș 

țǑ ȭȀǢǾǵ-Ț 

ȜǑ ȭȀǢǾǵ-ț 

ȝǑ ȀǔȋǻȄǩǵȆ-ș, ȀǔȋǻȄǩǵȆ-Ț, ȀǔȋǻȄǩǵȆ-ț 

 

ǞǢ ǞǢ ǢȋǼ ȭȀǢǾǵͼȋǽȄ ǸǰɝǵȄ ǢǼȄ ȁǽǕ 

 

ȝ.șǑ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔǕ 

 Ǟǘ ȅǽǔȋǢ ǘǚǩȄǼ ǱȄǼ ԚȋǼȄ ʙȅǱ͌ȄȋǵǼ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ ȅǽǣȋǸǵǑ Ǟǘ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ ǹȅǸϫִ 

ʙȋȓȄǩȋǵ ςȏԎǺȄʔ ȀǔȋǻȄǩǵ/ ǶȅǼǸɝǱǵ ǢǼȄ ǻȄȋǸ, ȅǢβ ǸȄȅǱǽ ǢǼȄ ǻȄȋǸ ǵȄ (ȅǧʔ ǵνǼ-ț)Ǒ 

 

 

ȅǧʔ ǵνǼ-ț 
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- ƚAdd/Editô ǸȄǬǵ Ǟ ȅʴǢ ǢȋǼ ǘǚǩȄǼ ʙȅǱ͌ȄȋǵǼ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ ȀǔȋǻȄǩǵ ǢǼȋǱ ǶȄǼȋǸǵǑ 

- ǹȅǸϫִ ʙȋȓȄǩȋǵ ȅǵǸɝȄȁȆ ȭǢȄǵ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ ȀǔȋǻȄǩǵ/ ǶȅǼǸɝǱǵ ǢǼȋǱ ǧȄǘȋǽ ƚAdd/Editƛ ǸȄǬǵ Ǟ 

ȅʴǢ ǢȋǼ ǵԅǵ ǢȋǼ ȁȄǽǵȄǤȄǳ ǢǼȋǱ ǶȄǼȋǸǵǑ  

- ǘǚǩȄǼ ǧȄǘȋǽ ԛǸɝǸǱͫ ǸǨȋǼǼ Өȅʱ ȭǲȋǢǠ ǱȄǼ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ ǢȅǶ ǢȋǼ ȅǵȋȓ ǗȀȋǱ ǶȄǼȋǸǵǑ 

 

 

ȅǧʔ ǵνǼ-Ȝ 

 

-  ȅǷʨ̷ ԛǼǰ ǢǼȄǼ ǶǼ ƚSaveƛ ǸȄǬȋǵ ȅʴǢ ǢȋǼ ǘǚǩȄǼ ǱȄǼ ǢǺɝȀ̩ ȄǳȋǵǼ ȀȄȅǸɝǢ ȅǧʔ ǹȅǸϫִ ʙȋȓȄǩȋǵǼ ǩϢ 

ȀǔǼʹǰ ǢȋǼ ǼȄǣȋǱ ǶȄǼȋǸǵǑ 

 

ȝ.ȚǑ ȭȀǢǾǵ-ș: 

Ǻ̆ǰȄǽȋȓǼ οǶǢ̼ (Vision), ǖȅǹǽʹʅ (Mission), ȭǢȐǾǽǤǱ ǚȋ˶ϩȀ֚ȁ ǞǸǔ ǢȄǻɝȄǸȅǽ ǞǘͼȋǽȄ ȅǵȋȓ 

ȭȀǢǾǵ-ș ǤʪǱǑ 
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ȅǧʔ ǵνǼ-ȝ 

Ǟǘ ȅǽǔȋǢ ǘǚǩȄǼ ǱȄǼ ԚȋǼȄ ȀǔǤǭȋǵǼ οǶǢ̼ (Vision), ǖȅǹǽʹʅ (Mission), ȭǢȐǾǽǤǱ ǚȋ˶ϩȀ֚ȁ ǞǸǔ 

ǢȄǻɝȄǸȅǽ ȅǵǴɝȄǼǰ ǢǼȋǸǵ (ȅǧʔ ǵνǼ-ȝ)Ǒ 

 

ȝ.Ț.șǑ οǶǢ̼Ǖ 

ǞǢʨ ʙȅǱ͌ȄȋǵǼ ǩϢ ǞǢʨ οǶǢ̼ ȮǱȅǼ ǢǼȄ ǞǢʨ ͼξΖԛǰɝ ǚȋϠȄǤǑ Ǟǘ ȅǽǔȋǢ ǘǚǩȄǼ ǱȄǼ ԚȋǼȄ ȀǔǤǭȋǵǼ 

οǶǢ̼ ǘǵԚǬ ȅǳȋǸǵ Ǒ οǶǢ̼ ȀǔȋǻȄǩǵ ǢǼȄǼ ǩϢ ǘǚǩȄǼȋǢ ǸȄǔǽȄ ȭǬ̋ ȅǷ̷ʨ ǖǸϩǘ ԛǼǰ ǢǼȋǱ ȁȋǸ Ǒ ǸȄǔǽȄ ȅǷȋ̷ 

ǸȄǔǽȄ Ǟȅ˿ ǢǼȄǼ ǶǼ ƚSaveô ǸȄǬȋǵ ȅʴǢ ǢȋǼ ǘǚǩȄǼ ǱȄǼ οǶǢ̼ ǹȅǸϫִ ʙȋȓȄǩȋǵǼ ǩϢ ȀǔǼʹǵ ǢȋǼ ǼȄǣȋǱ ǶȄǼȋǸǵǑ 

  ǞǨȄȑȄǠ ǘǚǩȄǼ ǧȄǘȋǽ ƚVision Copyƛ ȭǲȋǢ ԛǸɝǸǱͫ ǸǨȋǼǼ ȭǻ ȭǢȄǵ ǞǢʨ ǸǨȋǼǼ Өȅʱ ȭǲȋǢ οǶǢ̼ ȅǵǴɝȄǼǰ 

ǢǼȋǱ ǶȄǼȋǸǵǑ 

Ǟǘ οǶǢ̼ ǹȅǸϫִ ʙȋȓȄǩȋǵ ςԎǺȄʔ ƚAdd/Editƛ ǸȄǬȋǵ ȅʴǢ ǢȋǼ ȁȄǽǵȄǤȄǳ ǢǼȄ ǻȄȋǸ, ȅǢβ ǸȄȅǱǽ ǢǼȄ ǻȄȋǸ ǵȄǑ ǘǚǩȄǼ 

ǞǼ ֧ȅǸǴȄǼ ǩϢ ƚVision Helpƛ ȅǽǔȋǢ Ǟ ȅǸǿȋȓ ȅǳǢ ȅǵȋǳɝǾǵȄ ȭǳǠȓȄ ǗȋǨǑ  

ȅǧʔ ǵνǼ-Ȟ 

 



  

Page 8 of 37 
 

ȝ.Ț.ȚǑ ǖȅǹǽʹʅǕ 

Ǟǘ ȅǽǔȋǢ ǘǚǩȄǼ ǱȄǼ ǖȅǹǽʹʅ ȅǵǴɝȄǼǵ ǢǼȋǸ Ǒ Ǟǘ ǖȅǹǽʹʅ ǹȅǸϫִ ʙȋȓȄǩȋǵ ςȏԎǺȄʔ ȀǔȋǻȄǩǵ/ ǶȅǼǸɝǱǵ ǢǼȄ 

ǻȄȋǸ, ȅǢβ ǸȄȅǱǽ ǢǼȄ ǻȄȋǸ ǵȄǑ ǘǚǩȄǼ ǞǼ ֧ȅǸǴȄǼ ǩϢ ƚMission Helpƛ Ǟǘ ȅǽǔȋǢ ʙȋȓȄǩǵȆȓ ȅǳǢ ȅǵȋǳɝǾǵȄ ȭǳǠȓȄ ǗȋǨǑ 

ǞǢʨ ʙȅǱ͌ȄȋǵǼ ǩϢ ǞǢʨ οǶǢ̼ ǞǼ ȅǸǶǼȆȋǱ ǞǢʨ ǖȅǹǽʹʅ ȀǔȋǻȄǩǵ ǢǼȄ ǸȄϡǱȄ֚ǽǢǑ Ǟǘ ȅǽǔȋǢ ǘǚǩȄǼ ǱȄǼ ԚȋǼȄ 

ȀǔǤǭȋǵǼ ǞǢʨ οǶǢȋ̼Ǽ ǖȅǹǽʹʅ ǘǵԚǬ ȅǳȋǸǵǑ ǖȅǹǽʹʅ ȀǔȋǻȄǩǵ ǢǼȄǼ ǩϢ ǘǚǩȄǼȋǢ ƚAdd/Editƛ ǸȄǬȋǵ ȅʴǢ ǢȋǼ 

ȭǬ̋ ȅǷ̷ʨ ǖǸϩǘ ԛǼǰ ǢǼȋǱ ȁȋǸ Ǒ ȭǬʺ ȅǷȋ̷ Ǟȅ˿ ǢǼȄǼ ǶǼ ƚSaveƛ ǸȄǬȋǵ ȅʴǢ ǢȋǼ ǘǚǩȄǼ ǱȄǼ ǖȅǹǽʹʅ ǹȅǸϫִ 

ʙȋȓȄǩȋǵǼ ǩϢ ȀǔǼʹǰ ǢȋǼ ǼȄǣȋǱ ǶȄǼȋǸǵǑ 

  ǞǨȄȑȄǠ ǘǚǩȄǼ ǧȄǘȋǽ ƚMission Copyƛ ȭǲȋǢ ԛǸɝǸǱͫ ǸǨȋǼǼ ȭǻ ȭǢȄǵ ǞǢʨ ǸǨȋǼǼ Өȅɦ ȭǲȋǢ ǖȅǹǽʹʅ ȅǵǴɝȄǼǰ 

ǢǼȋǱ ǶȄǼȋǸǵǑ 

Ǟǘ ǖȅǹǽʹʅ ǹȅǸϫִ ʙȋȓȄǩȋǵ ςԎǺȄʔ ƚAdd/Editƛ ǸȄǬȋǵ ȅʴǢ ǢȋǼ ȀǔǼʹǰ ǢǼȄ ǻȄȋǸ ȅǢβ ǸȄȅǱǽ ǢǼȄ ǻȄȋǸ ǵȄǑ ǘǚǩȄǼ 

ǞǼ ֧ȅǸǴȄǼ ǩϢ ƚMission Helpƛ ȅǽǔȋǢ Ǟ ȀǔʆȄ̇ ȅǳǢ ȅǵȋǳɝǾǵȄ ȭǳǠȓȄ ǗȋǨǑ 

 

ȅǧʔ ǵνǼ-ȟ 

 

 

ȝ.Ț.țǑ ȭǢȐǾǽǤǱ ǚȋ˶ϩȀ֚ȁǕ 

-  " Add Strategic Objective" Ǟǘ ǸȄǬȋǵ ȅʴǢ ǢȋǼ ϤǸȁȄǼǢȄǼȆ ʙȅǱ͌ȄȋǵǼ ȭǢȐǾǽǤǱ ǚȋ˶ϩȀȁ֚ ȀǔȋǻȄǩǵ 

ǢǼȋǱ ǶȄǼȋǸǵǑ 

-  "ǖʅȄǢǾǵ" ǢǽȄǺ ȭǲȋǢ ϤǸȁȄǼǢȄǼȆ ʙȅǱʨ ǚȋ˶ϩ Ȁ̩ȄǳǵȄ ǢǼȋǱ ǶȄǼȋǸǵ ǖǲǸȄ ֙ȋǨ ȅǳȋǱ ǶȄȋǼǵǑ 

-  ǖǮɝȄǼ ȭǺԑʅ ϤǸȁȄǼ ǢȋǼ ǚȋ˶ϩȀ֚ȁ ԚǵȅǸɝϢȀ ǢǼȄ ǻȄȋǸǑ 

-  ʙȅǱʨ ʙȅǱ͌Ȅǵ ȀȋǸɝȄ̩ ǳǾʨ ȭǢȐǾǽǤǱ ǚȋ˶ϩ ȭǻȄǤ ǢǼȋǱ ǶȄǼȋǸǵǑ 
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ȅǧʔ ǵνǼ-Ƞ 

ƚAdd Strategic Objectiveô ȅʴǢ ǢǼȄǼ ǶǼ ǞǢʨ ǶǶǗǶ ǚǘȋ̃Ȅ ǗȀȋǸǑǞǘ ǚǘȋ̃ȄȋǱ ǘǚǩȄǼ ǱȄǼ ǚȋ˶ϩ ǘǵԚǬ ȅǳȋǸǵ Ǒ 

ǘǵԚǬ ȭǳǠȓȄǼ ǶǼ ƚSaveƛ ǸȄǬȋǵ ȅʴǢ ǢǼȋǸ ȀǔǼʹǰ ǢǼȄǼ ǩϢ (ȅǧʔ ǵνǼ-Ƞ) Ǒ 

ȅǧʔ ǵνǼ-ȡ 

ȝ.Ț.țǑ ǢȄǻɝȄǸȅǽǕ 

Ǟǘ ȅǽǔȋǢ ǘǚǩȄǼ ǱȄǼ ʙȅǱ͌ȄȋǵǼ ǢȄǻɝȄǸȅǽ ǚȋ̀ǣ ǢǼȋǸǵ Ǒ ǢȄǻɝȄǸȅǽ ȅǵǴɝȄǼǰ ǢǼȄǼ ǩϢ ƚAdd Functionƛ ǸȄǬȋǵ 

ȅʴǢ ǢǼȋǽ ȅǧʔ ǵνǼ-șș ǞǼ ǚǘȋ̃Ȅʨ ȭǳǣȋǱ ǶȄǼȋǸǵ Ǒ Ǟǘ ǚǘȋ̃ȄȋǱ ǘǚǩȄǼ ǢȄǻɝȄǸȅǽ ǘǵԚǬ ȅǳȋǸǵ Ǒ ǘǵԚǬ 

ȭǳǠȓȄǼ ǶǼ ƚSaveƛ ǸȄǬȋǵ ȅʴǢ ǢǼȋǸǵ ȀǔǼʹǰ ǢǼȄǼ ǩϢ Ǒ ǱȋǸ Ǻȋǵ ǼȄǣȋǱ ȁȋǸ, ʙȅǱʨ ʙȅǱ͌Ȅǵ ȀȋǸɝȄ̩ ǳǾʨ 

ǢȄǻɝȄǸȅǽ ȭǻȄǤ ǢǼȋǱ ǶȄǼȋǸǵǑ 

 

Ǟǘ ǢȄǻɝȄǸȅǽ ǹȅǸϫִ ʙȋȓȄǩȋǵ ȀǔȋǻȄǩǵ/ ǶȅǼǸɝǱǵ/ǸȄȅǱǽ ǢǼȄ ǻȄȋǸ Ǒ ȀǔǼȅʹǱ ǢȄǻɝȄǸȅǽǼ ǶȄȋǾ Ȁ̩ȄǳǵȄ Ǡ 

ǸȄȅǱǽ ǢǼȄǼ ǸȄǬǵ ȭǳǠȓȄ ǗȋǨ ǻȄ ȅǧʔ ǵνǼ- șȘ Ǟ ȭǳǣȋǱ ǶȄȋǸǵǑ ǞǨȄȑȄ ǘǚǩȄǼ ǢȄǻɝȄǸȅǽ ԛǵȅǸɝϢȄȀǠ ǢǼȋǱ ǶȄǼȋǸǵǑ 
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ȅǧʔ ǵνǼ-șȘ 

 

ȅǧʔ ǵνǼ-șș 

 

 

ȝ.țǑ ȭȀǢǾǵ Ț: 

  Ǻǰ̆Ȅǽȓ/ȅǸǹȄȋǤǼ ǢǻɝʆȋǺǼ ǷǽȄǷǽ/ʙǹȄǸ Ǟǘ ǖǔǾʨ ȅǵȋȓǘ ȭȀǢǾǵ-Ț ǤʪǱǑ 

ȝ.ț.șǑ Ǻ̆ǵȄǽȋȓǼ/ȅǸǹȄȋǤǼ ǢȄǻɝʆȋǺǼ өȑȄ̇ ǷǽȄǷǽ/ʙǹȄǸ(Outcome/Impact ): 

 Ǟǘ ȅǸǹȄȋǤ ǘǚǩȄǼ Ǻ̆ǰȄǽȓ/ȅǸǹȄǤ ȅǸȅǹ̏ ǢȄǻɝʆǺ ǸȄ͚ǸȄȓȋǵǼ ǺȄϡȋǺ ȭǻȀǢǽ өȑȄ̇ ǷǽȄǷǽ/ʙǹȄǸ 

(Outcome/Impact) ǖǩɝǵ ǢǼȋǱ ǧȄȓ ȭȀͼȅǽ ȀǔȋǻȄǩǵ ǢǼȋǱ ǶȄǼȋǸǵǑ 

 

-  " Add New" Ǟǘ ǸȄǬȋǵ ȅʴǢ ǢȋǼ ϤǸȁȄǼǢȄǼȆ ʙȅǱ͌ȄȋǵǼ ǢȄǻɝʆȋǺǼ ǷǽȄǷǽ ȀǔȋǻȄǩǵ ǢǼȋǱ ǶȄǼȋǸǵ (ȅǧʔ ǵνǼ-

șț)Ǒ 
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-  "Ȁ̩ȄǳǵȄ/֙ȋǨ ȅǳǵ" ǞǼ ȅΜǱȆȓ ǢǽȄǺ ȭǲȋǢ ϤǸȁȄǼǢȄǼȆ (+) ǸȄǬȋǵ ȅʴǢ ǢȋǼ Ǟǘ ǷǽȄǷȋǽǼ ȅǸǶǼȆȋǱ ǢǺɝ͟Ȅǳǵ 

֨ǧǢ, Ǟǘ ǷǽȄǷǽ ʙǹȄȅǸǱ ǢǼȋǱ ǶȄȋǼ ǞǺǵ ȭǻȐǲǹȄȋǸ ǳȄȓȆ ʙȅǱ͌ȄȋǵǼ ǵȄǺ, ǞǼ ǚǶȄ˭֨ʔ, ǞǢǢ Ǡ ǞǢȋǢǼ ǺȄǵ 

ȀǔȋǻȄǩǵ ǢǼȋǱ ǶȄǼȋǸǵ (ȅǧʔ ǵνǼ-șȜ)Ǒ 

-  ǢǺɝ͟Ȅǳǵ ֨ǧǢ, ǞǢǢ Ǡ ǞǢȋǢǼ ǺȄȋǵǼ ȭʹȋʔ ǽʹʅǺȄʔȄ ȅǷ̷ʨ ǖǸϩǘ ԛǼǰȆȓǑ ǽ́ʅǺȄʔȄ ǸǱɝǺȄǵ ǸǨǼȋǢ ȅǵȋǳɝǾ 

ǢȋǼǑ 

-  "Ȁ̩ȄǳǵȄ/֙ȋǨ ȅǳǵ" ǢǽȄǺ ȭǲȋǢ ϤǸȁȄǼǢȄǼȆ ȀǔȋǻȄȅǩǱ Ǳϟ Ȁ̩ȄǳǵȄ ǢǼȋǱ ǶȄǼȋǸǵ ǖǲǸȄ ֙ȋǨ ȅǳȋǱ ǶȄǼȋǸǵ 

(ȅǧʔ ǵνǼ-șȚ)Ǒ 

 

ȅǧʔ ǵνǼ-șȚ 

 

 

ȅǧʔ ǵνǼ-șț 

 

 

 



  

Page 12 of 37 
 

 

ȅǧʔ ǵνǼ-șȜ 

 

ȝ.ȜǑ ȭȀǢǾǵ-ț 

 ȭȀǢǾǵ-ț ʙȅǱ͌ȄȋǵǼ ȭǢȐǾǽǤǱ ǚȋ˶ϩ, ǢȄǻɝʆǺ, ǞǸǔ ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ ȅǵȋȓ ǤʪǱǑ ǞȋǱ ǧȄǼʨ ǖǔǾ ǗȋǨǕ 

¶ ȭǢȐǾǽǤǱ ǚȋ˶ϩ 

¶ ǢȄǻɝʆǺ 

¶ ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ  

¶ ԛǰɝȄ̍ ȅǧʔ 

 

ȝ.Ȝ.șǑ ȭǢȐǾǽǤǱ ǚȋ˶ϩȀ֚ȁǕ 

 ǞǣȄȋǵ ǘǚǩȄǼ ʙȅǱ͌ȄȋǵǼ ȭǢȐǾǽǤǱ ǚȋ˶ȋϩǼ ǺȄǵ ȭȀǬ ǢǼȋǸǵǑ ƚȭǢȐǾǽǤǱ ǚȋ˶ȋϩǼ ǺȄǵƛ Ǟǘ ǢǽȄȋǺ ǺȄǵ ǘǵԚǬ 

ȭǳǠȓȄǼ ǶǼ ƚSaveô ǸȄǬȋǵ ȅʴǢ ǢǼȋǸ ȀǔǼʹǰ ǢǼȄǼ ǩϢǑ Ǟǘ ǺȄǵ ǗǸȅϩǢ ȭǢȐǾǽǤǱ ǚȋ˶ȋϩǼ ǺȄȋǵǼ Ȁȋ ̍ȀǔȋǻȄǩǵ 

ǢȋǼ șȘȘ ǞǼ ǢǺ/ȋǸȅǾ ȁȋǱ ǶȄǼȋǸ ǵȄǑ Ǟǘ șȘȘ ǺȄȋǵǼ Ǻȋϡ ǗǸȅϩǢ ȭǢȐǾǽǤǱ ǚȋ˶ȋϩǼ ȅǸǶǼȆȋǱ șȝ ȅǵǴɝȄȅǼǱ ǲȄǢȋǸǑ 

 Ǻ̆ǰȄǽȓ/ȅǸǹȄǤ ǶǼǸȅǱɝȋǱ ȭǢȄǵ ǞǢʨ ȭǢȐǾǽǤǱ ǚȋ˶ϩǼ ǺȄǵ ǶȅǼǸǱɝǵ ǢǼȋǽ, ǡ Ǻ̆ǰȄǽȓ/ȅǸǹȄǤ-ȋǢ Ȁǔȅ͆͊ 

ȭǢȐǾǽǤǱ ǚȋ˶ϩǼ ȀȄȋǲ ǩȅȑǱ ǢǺɝȀ̩ Ȅǳǵ ֨ǧȋǢǼ ǺȄǵǠ ǶȅǼǸǱɝǵ ǢǼȋǱ ȁȋǸǑ ϤǸȁȄǼǢȄǼȆǼ ֧ȅǸǴȄǼ ǩϢ Ȁǔȅ͆͊ 

ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢʨ ǞǢʨ ǶǶǗǶ ǚǘȋ̃ȄǼ ǺȄϡȋǺ ȭǳȅǣȋȓ ȭǳǠȓȄ ȁȋǸ (ȅǧʔ ǵνǼ-șȝ.ș) 
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ȅǧʔ ǵνǼ-șȝ 

 

 

 

ȅǧʔ ǵνǼ-șȝ.ș 

ȝ.Ȝ.ȚǑ ǢȄǻɝʆǺǕ 

 ǞǣȄȋǵ ǘǚǩȄǼȋǢ ǱȄǼ ȭǢȐǾǤǱ ǚȋ˶ȋϩǼ ȅǸǶǼȆȋǱ ǢȄǻɝʆǺ ȅǵǴɝȄǼǰ ǢǼȋǱ ȁȓǑ ʙȋǱʅǢʨ ǚȋ˶ȋϩǼ ǩϢ ǢǺǶȋʹ 

ǞǢʨ ǢȄǻɝʆǺ ȀǔȋǻȄǩǵ ǢǼȄ ǸȄϡǱȄ֚ǽǢǑ ǱȋǸ ǘǚǩȄǼ ǧȄǘȋǽ ǞǢȄȅǴǢ ǢȄǻɝʆǺ ȀǔȋǻȄǩǵ ǢǼȋǱ ǶȄǼȋǸǵǑ 
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ȅǧʔ ǵνǼ-șȞ 

 

-  ǢȄǻɝʆǺ ȀǔȋǻȄǩǵ ǢǼȄǼ ǩϢ ǞǢǾǵ ǢǽȄȋǺǼ (+) ǸȄǬȋǵ ȅʴǢ ǢǼȋǱ ȁȋǸǑ ȅʴǢ ǢǼȋǽ ȅǧʔ ǵνǼ-șȟ ǞǼ ǚǘȋ̃Ȅʨ 

ǗȀȋǸǑ 

-  Ǟǘ ǚǘȋ̃ȄȋǱ ǘǚǩȄǼȋǢ ǱȄǼ ǢȄǻɝʆǺ ǘǵԚǬ ȅǳȋǱ ȁȋǸǑ 

-  ǢȄǻɝʆǺ ǘǵԚǬ ȭǳǠȓȄǼ ǶǼ Save  ǸȄǬȋǵ ȅʴǢ ǢǼȋǱ ȁȋǸ ,  ȭȀǹ ǢǼȄǼ ǩϢǑ  

-  ǘǚǩȄǼ ǱȄǼ ȀǔǼȅ́Ǳ ǢȄǻɝʆǺ ǧȄǘȋǽ ǶǼǸȅǱɝȋǱ Ȁ̩ ȄǳǵȄ ǢǼȋǱ ǶȄǼȋǸǵǑ 

-  ǘǚǩȄǼ ǱȄǼ ȀǔǼȅ́Ǳ ǢȄǻɝʆǺ ǧȄǘȋǽ ֙ȋǨ ȭǷǽȋǱ ǶȄǼȋǸǵ  ,ȋǱ ȭǢȄǵǻȅǳ ǵȄ ǡ ǢȄǻɝʆȋǺǼ ȅǸǶǼȆ ǢǺɝȀ̩ Ȅǳǵ 

ȀǔȋǻȄǩǵ ǢǼȄ ǵȄ ǲȄȋǢǑ 

-  ǘǚǩȄǼ ǱȄǼ ȀǔǼȅ́Ǳ ǢȄǻɝʆǺ ԛǵȅǸɝϢȄȀǠ ǢǼȋǱ ǶȄǼȋǸǵ ǖǮɝȄȅǼǔ ǞǼ ǺȄϡȋǺǑ 

 

ȅǧʔ ǵνǼ-șȟ 

ȝ.Ȝ.țǑ ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢǕ 

 ʙȋǱʅǢʨ ǢȄǻɝʆǺ ǞǼ ǩϢ ǞǢ ǸȄ ǞǢȄȅǴǢ ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ ǲȄǢȋǱ ǶȄȋǼǑ 
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ȅǧʔ ǵνǼ-șȠ 

 

 ș. ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ ȀǔȋǻȄǩǵ ǢǼȄǼ ǩϢ ǘǚǩȄǼȋǢ ƚAddƛ ǸȄǬȋǵ ȅʴǢ ǢǼȋǱ ȁȋǸǑ ȅʴǢ ǢǼȄǼ ǶǼ ȭǻ ǚǘȋ̃Ȅʨ 

ǗȀȋǸ ȭȀǣȄȋǵ ǘǚǩȄǼ ǱȄǼ ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ ȀǔȋǻȄǩǵ ǢǼȋǱ ǶȄǼȋǸǵ ƚSaveƛ ǸȄǬȋǵ ȅʴǢ ǢȋǼ (ȅǧʔ ǵνǼ-șȡ)Ǒ 

 

ȅǧʔ ǵνǼ-șȡ 

 

Ț. ǘǚǩȄǼ ǱȄǼ ǢǺɝȀ̩ Ȅǳǵ ֨ǧǢ ǶȅǼǸǱɝǵ ǢǼȋǱ ǶȄǼȋǸǵ ƚEditƛ ǸȄǬȋǵ ȅʴǢ ǢȋǼǑ ǞǨȄȑȄǠ ǘǚǩȄǼȋǢ ǱȄǼ 

ȭǢȐǾǽǤǱ ǚȋ˶ȋϩǼ ǺȄȋǵǼ ȅǸǶǼȆȋǱ ǢǺɝȀ̩ Ȅǳǵ ֨ǧȋǢǼ ǺȄǵǠ ǞǣȄȋǵǘ ȀǔȋǻȄǩǵ ǢǼȋǱ ȁȋǸǑ ǺȄǵ ȀǔȋǻȄǩǵ ǢǼȄǼ ǶǼ 














































